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Scenario

A checklist has been created, but all the information has been input incorrectly, so the
supervisor decided to delete the checklist rather than edit it. In this syllabus, we will guide on
how to delete the checklistin CMMS Web Core.

1. Delete Check List

Deleting the existing check list

1.1 On the left of the system, click on Check List > Check List Master

Check List

Check List Master
1.1 Click ]

Check List Setup

Figure 1.1

1.2 Choose the checklist to be delete and click on Delete button to delete the checklist
information.
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Check List Code Check List Description * Ic Created Date Disable Job Varchar1 Job Varchar2
= = = Fea o = =
ANYC N S in 20/06/202- 2 2
01720 D

Figure 1.2

1.3 A prompt message would popup indicate if you want to delete the record. Click on
Yes to continue delete the Check List Master.

Confirm

o Are you sure you want to delete the record?

)J 1.3 Click ]

L

Figure 1.3

1.4  The checklist master now has been successfully deleted from the record.
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Figure 1.4
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Delete the check list section

1.5  Select the checklist code created.

1.6  Click on the Section subtab.

1.7  Select the desire section that want to be delete.
1.8  Click the Delete button to delete the section line.

1.9 Click the Update button to save the section information.
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1.5 Select
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1.9 Click ==

Figure 1.5

1.10 A prompt message will popup indicate if you want to continue delete the section.
Click on Yes to continue.

Deleting Record

You are about to delete the selected section and the steps
belongs to it. Are you sure?

1.10 Click ]

Figure 1.6

1.11  The section now has been successfully deleted from the checklist.
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Figure 1.7
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Delete the check list step

1.12  Select the checklist code created.

1.13  Click on the Step subtab.

1.14  Select the desire step that want to be delete.

1.15  Click the Delete button to delete the step line.

1.16  Click the Update button to save the step information.
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Figure 1.8

1.17 A prompt message will popup indicate if you want to continue delete the section.
Click on Yes to continue.

'Deleting Record

o You are about to delete the current record. Are you sure?

Figure 1.9 | 1.17 Click ]

1.18  The section now has been successfully deleted from the checklist.
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Figure 1.10
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